
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. 

1. 

No 

Yes 

No 

Yes 

No 

Yes 

1. Complete PAR form 
2. Complete CAR 

forms for each New 
or Revised course in 
program 

Follow 
instructions for 

PAR form 

Does this action 
constitute a new 
program of study 

or change of 
degree plan? 

Refer to UUCC 
calendar for meeting 
and docketing dates. 

Is this a NEW, 
REVISED, OR 

DEACTIVATED 
course? 

START 
Departmental 

curriculum action 
 

Confer with Dept. or 
College/School Curr. 

Comm. for 
clarification. 

NEW COURSE: 
Complete “New 

Course” CAR form 

REVISED COURSE: 
Complete “Revised 
Course” CAR form 

DEACTIVATED 
COURSE: 
Complete 

“Deactivated Course” 
CAR form 

Follow 
instructions for 

appropriate CAR 
form 

Does the course 
action change the 
program of study 
or degree plan? 

Complete PAR form 

Present forms to Dept. 
Curr. Comm. and 
Dept. Chair for 

signatures 

Present forms to 
College/School Curr. 
Comm. & Dean(s) for 

signatures 

Forward forms to 
AVPAA Staff for 

docketing and 
presentation at 

regularly scheduled 
meeting of the UUCC 

CAR and PAR FINAL 
processing by Office of 
VPAA; copies sent to 
instructional units for 

record/File 
 

 Prepared by VPAA’s Office, 
September 2007 

 
NOTE: 
CAR = Course Action Request 
PAR = Program Action Request 
 
All forms and instructions can be 
found on the Academic Affairs 
Website 

S t b  2007 
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Flowchart for Curriculum Action 


